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Web Site Generation Worksheet

Website for:                                     Date:      /    /         Revision:    

Introduction
Think of this worksheet as a guide.  If you need more pages, add them.  If you think of other things, add them.  The sections in this worksheet correspond roughly to the “bottom-up” approach on the website, so please read that before proceeding to fill in this document.

You can fill this document in in Word and then email it to us, or print it off if you wish and fax it 02 9558 5406.
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1. Goals

Specify the business goals your website should achieve.
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2. Keywords
Fill in a list of keywords for your website.  Brainstorm.  Throw in a few double or triple words – e.g. “website design” as applicable
3. Sentences built from Keywords

Build some sentences &/or paragraphs around the keywords above.  Don’t overuse the keywords, just use them naturally.
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4. Menus and Submenus: the web pages themselves
Think of your main menu items.  In M&T web design’s page, for instance, these are “About”, “Pricing”, “Examples”, “Support” & “Contact Us”

For each menu item, think about whether you want the user to see content when they push on it – if it does, tick the “C” column.  (Of course if a menu item has no submenus, then of course it will have content…)

Name each submenu item for each menu item
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5. Search Engine Optimisation
For each item – be it a menu item with content (with or without submenus) or a submenu page, specify page titles, descriptions & keywords

	
	Web Page
	Title
	Description
	Keywords
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6. Writing Copy
Please use as many of these pages as you need.

Page #:

Name:



7. Design Considerations
Notes:  include things like existing stationery styles, colours, logos etc.

Judging other sites to make your own better
	
	Website (http://)
	Things I like
	Things I don’t like
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8. Photos & Images
If these are digital, then please attach them to an email.  You don’t need to worry too much about editing or cropping them unless you want to.  Please don’t embed them into this document!
9. Domain Name(/s)

Provide the details of where you have chosen to get your domain name.  A registrar is simply the place you went to to buy your domain name – e.g. Melbourne IT:  http://www.melbourneit.com.au

Domain Name:

Registrar http://


Username/password or Registry key:

Notes:


Domain Name:

Registrar http://


Username/password or Registry key:

Notes:


Domain Name:

Registrar http://


Username/password or Registry key:
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